Attachment Three HR Policy B14
June 2008

Employee Name

Employee Address 

Dear Mr/Ms/Dr <last name>

I refer to my letter of <date> in which I requested you to provide appropriate evidence of your current professional registration.  I have now received confirmation that your registration is renewed.  

{if suspended use this para} You are now authorised to return to your substantive role of <position title> from <date>.

You are reminded that as a health professional employed by Queensland Health you have an obligation to ensure that your registration remains current and to provide your manager with proof of your registration in a timely manner and before your registration expires.  Please familiarise yourself with the Queensland Health HR Policy Health Professionals Registration - Medical Officers, Nurses and other Health Professionals and with the Code of Conduct which reiterates the responsibility on the employee to maintain registration.  I remind you that failure to maintain registration may expose you to disciplinary action. 

If you have any further queries, please do not hesitate to contact <name & number>.

Yours sincerely

Delegate
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